Sample cover letter 

Main Author
Affiliation
email address 
Phone number
Other author names, affiliations, and email addresses

[Date]

Dear Editorial Team,
I/We wish to submit an original submission entitled “[put title here]” for consideration by Αρετή (Arete) Journal of Excellence in Global Leadership. The submission type is:


  FORMCHECKBOX 
 Article

 FORMCHECKBOX 
 Case Study
 FORMCHECKBOX 
 Critical Essay/Perspective       FORMCHECKBOX 
 Poster
We believe that this manuscript/poster is appropriate for publication by Αρετή (Arete) Journal of Excellence in Global Leadership because it… [specific reference to the journal’s Aims & Scope]. __________.  

In this paper, I/we report on / show that _______. This is significant because __________ and it will appeal to the readership because ___________. 
[Do not simply insert abstract – Limit to a few sentences].
Keywords:  include 5-6 keyword phrases

Please acknowledge the following statements by checking the box:

 FORMCHECKBOX 

I am authorized by my co-authors to enter into this agreement.

“The framework and specific language for the AI use declarations in this publication cover sheet checklist were drafted using A.I. Gemini (Flash 2.5 large language model) developed y Googe, on December 3, 2025.  The resulting text was reviewed, edited, and validated by the human editors of Arete Journal of Excellence in Global Leadership.”
 FORMCHECKBOX 

AI Authorship Exclusion: I/We confirm that no Artificial Intelligence (AI) tool,
Large Language Model (LLM), or generative service (e.g., ChatGPT, Gemini) has 
been listed as an author or co-author on this manuscript. A.I. is never listed as an author. 
 FORMCHECKBOX 

Human Responsibility: I/We understand and affirm that I/We are the sole individuals responsible for the entire content of the submission, including the accuracy, originality, and integrity of any portions generated or assisted by AI tools.
 FORMCHECKBOX 

Mandatory Disclosure of Use in Text: I/We have transparently disclosed the use of any Generative AI or LLM tool used in the writing process (including text generation, summarization, or literature review assistance) within the Methods section or a dedicated Acknowledgments/AI Disclosure statement.
 FORMCHECKBOX 

Verification of AI Output: I/We have critically reviewed, edited, and fact-checked all AI-generated content for factual errors, inaccuracies, biases, or fabricated references (known as "hallucinations").
 FORMCHECKBOX 

Methods Detail for Substantive Use: I/We have specified the name of the AI tool, the version number, and the precise purpose of its use in the Materials and Methods section if it was used for substantive tasks such as data analysis or code generation.
 FORMCHECKBOX 

Ethical and Legal Compliance: I/We certify that the use of AI tools complies with relevant copyright laws, data protection regulations, and the journal’s publication ethics guidelines (Arete follows COPE guidelines). 

 FORMCHECKBOX 

Plagiarism and Originality: I/We have checked all AI-generated text to ensure it does not reproduce copyrighted material and meets the journal’s standards for originality and academic integrity.
 FORMCHECKBOX 

Exempted Use Acknowledgment: I/We understand that AI tools used only for minor language refinement, grammar correction, or spelling checks are permitted without explicit disclosure, and any other use is fully documented.
 FORMCHECKBOX 

Grant Permission: I/We grant permission for editors and reviewers to use AI tools for limited, non-confidential tasks to support accuracy and clarity.  For editors, this may include check grammar, spelling check, matching in-text citations to bibliography entries.  For reviewers, acceptable uses include refining the clarity of their written feedback, generating neutral questions that help identify gaps in the research, and seeking general explanations of methods or theories without uploading or inputting any portion of your unpublished manuscript. All evaluative judgments will remain fully human, and AI will be used only as an assistive tool. If you prefer not to grant permission, we will ensure that your manuscript is reviewed entirely without AI assistance.

 FORMCHECKBOX 

I/We confirm that this work is original and has not been published elsewhere, nor is it currently under consideration for publication elsewhere.
 FORMCHECKBOX 

I/We have no conflicts of interest to disclose. 
 FORMCHECKBOX 

I/We have permission for any copyright materials.

 FORMCHECKBOX 

I/We confirm that the treatment of human subjects was in accordance with established ethical standards (if applicable).

 FORMCHECKBOX 

I/We agree that the submission, if accepted for publication, shall be licensed under the Creative Commons Attribution License 4.0 (CC-BY-4.0).

 FORMCHECKBOX 

I/We agree that if the submission is accepted, any data will be made available under the Creative Common 1.0 Public Domain Dedication waiver unless otherwise stated.  

 FORMCHECKBOX 

I/We agree that if the submission is accepted, we will provide a head shot and short 100-150 word biography.

Please address all correspondence concerning this manuscript (or poster)  to me at [main author email address].  Thank you for your consideration of this manuscript (or poster).
Sincerely,
[Your name]
Note: To check the box, right-click on the box, go to properties, and choose checked.
